
NCC1 INTRODUCTION 

Nebosh Construction Certificate © Jackie Cambridge, NCC1 Intro CSLLP, Version 2020 1  

NATIONAL EXAMINATION BOARD OF 
OCCUPATIONAL SAFETY AND HEALTH 

(NEBOSH) 
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INTRODUCTION 

 
SECTION A 

 
1.  COURSE ELEMENTS 

 
The Construction Certificate qualification is separated into three units, “Management 
of Health & Safety” known as NGC1, NCC1 “Managing and controlling hazards in 
construction activities” and the NCC2 which requires the completion of a workplace 
inspection and the writing of a management report based on the issues identified.  
The NCC2 is designed to ensure you can apply the theory gained from your study of 
the NCC1.  
 
The NGC1 is the name given one of the taught or studied sections of the 
qualification, it covers health and safety management, it is examined by an open 
book examination. This examination focuses on the management of health and 
safety and is common to the Nebosh Fire certificate as well and the Construction 
Certificate. The format of the open book exam is where a case study is provided and 
questions are asked from all aspects of element 1 to 4. This assessment is taken 
online is a safe and secure location of your choice. Your course provider will let you 
know exam dates and registration details.  
 
NGC1 Safety Management Issues (Five elements) 
 
1. Foundations in health and safety  
2. H&S Mgt – Think - Policy 
3. H&S Mgt – Do - Planning & Organising for H&S 
4. H&S Mgt – Checking  
5. H&S Mgt – Auditing & review  
 

 
NCC1 Managing and controlling hazards in construction activities (Twelve 
Elements) 
 

• Construction law and management 
• Construction site – hazards and controls 
• The movement of people and vehicles 
• Manual and mechanical handling 
• Work equipment – hazards and controls 
• Electricity 
• Fire 
• Chemical and biological agents 
• Physical and psychological health hazards 
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• Work at height  
• Excavations 
• Demolition 

 
The NCC1 is examined currently by a two-hour traditional exam – this may change 
as Nebosh are reviewing all exams since the outbreak of COVID 19. 
 
NCC2 
 
This is the practical assessment part of the qualification which requires the 
completion of a workplace inspection and the preparation of a prioritised 
management report. 
 
Exam Dates 
 
National examination and assessment dates are set by Nebosh on a regular basis. 
As an approved Learner Provider, we at Cambridge Safety run the examinations 
several times a year. Please contact us if you need further details of examination 
sittings which are available. Normally you will need to register approximately 8 
weeks prior to the exam or assessment date. Exam dates in 2020 are limited due to 
the COVID outbreak. 
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2.  REVISION AND STUDY TECHNIQUES 
 

• Set weekly objectives 
• Highlight key points or produce key point notes which compress all the 

issues down. 
• Focus on the learning objectives which are stated at the beginning of each 

element. 
• Avoid overload, but study intensively for short periods. 
• Do not leave subjects without an understanding 
• Test yourself (under examination conditions) 
• Revise in short bursts, aim for understanding each time - what does it mean? 
• Be consistent and systematic 
• Focus on key points and examples.  Stick to basics. 
• Practice relaxation - develop concentration 
• Try to have positive thoughts. 
• The NCC1 lasts for two hours and has to hand written you may find it useful 

to start writing other items out by hand – particularly if you normally use a 
computer for most of your written work. 

 
 

TRADITIIONAL EXAMINATION TIP & TECHNIQUES 
Do’s 
 

• DO Read the question THREE times 
• DO Highlight action verbs and key words 
• DO Plan your answer to the space available. 
• DO be rigid with your time allocation for the traditional exam which lasts two 

hours (8 minutes per short question, 20 mins for the long question) 
• DO Illustrate and label diagrams correctly (practice all common diagrams). 
• DO practice under examination conditions 
• DO arrive early (take a brisk walk) 
• DO bring spare pens, pencils etc. 
• DO make sure you have your examination entry slip and some photo ID with 

you 
  
Don’t’s 
 

• DON'T Answer your own version of the question 
• DON'T 'WAFFLE' or wander from the point. Be precise. 
• DON'T Write everything you know - only what has been asked. 
• DON'T Waste time on your best question. 
• DON'T Arrive late, flustered - BE PREPARED 
• DON'T Have any watch alarms or other items which bleep or ring  
• DON'T Hold Post Mortems on the exam paper, most people do not 

accurately; remember what they did or did not put in their answers due to the 
pressure.  
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3.  STUDY TECHNIQUES 

There is little doubt that no two people study the same way, and it is a near certainty that what 
works for one person may not work for another. However, there are some general techniques 
that seem to produce good results. No one would argue that every subject that you have to 
take is going to be so interesting that studying it is not work but pleasure. We can only wish. 

Everyone is different, and for some delegates, studying and being motivated to learn comes 
naturally. Your success in any qualification is dependent on your ability to study effectively 
and efficiently. The results of poor study skills are wasted time, frustration, and low or failing 
grades. It's your life, your time, and your future. All I can say, upon reflection of many years 
as a tutor, is that time is precious and not to be squandered, no matter what you believe right 
now. 

This guide is designed to help you develop effective study skills. It is not a magic formula for 
success in preparing for tests, or written assessments. Studying any material requires work! 
However, by using the techniques described in this guide, and by applying yourself, you can 
gain a valuable edge in understanding material, preparing for tests, and, ultimately, learning.  

Effective study skills must be practiced in order for you to improve. It is not enough to simply 
"think about" studying; you have to actually do it, and in the process use information from 
what you do to get better. All that follows depends on this single concept. There is a saying 
that goes like this: "Practice doesn't make perfect; perfect practice makes perfect." If you want 
to be an achiever, take this saying to heart. 

The value of a schedule 

Before you even begin to think about the process of studying, you must develop a schedule. 
If you don't have a schedule or plan for studying, then you will not have any way of allocating 
your valuable time when the unexpected comes up. A good, well thought out schedule can 
be a lifesaver. It's up to you to learn how to develop a schedule that meets your needs, revise 
it if necessary, and most important, follow it. 

A schedule saves time 

All schedules should be made with the idea that they can be revised. A good schedule keeps 
you from wandering off course. A good schedule, if properly managed, assigns time where 
time is needed, but you've got to want to do it! 

When to study 

The problem of when to study is critical. A good rule of thumb is that studying should be 
carried out only when you are rested, alert, and have planned for it. Last minute studying just 
before an exam is usually a waste of time. 

Making and revising a schedule 

Don't be afraid to revise your schedule. Schedules are really plans for how you intend to use 
your time. If your schedule doesn't work, revise it. You must understand that your schedule 
is to help you develop good study habits. Once you have developed them, schedule building 
becomes easier. 
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THE PROCESS OF STUDY 

How to use your time 

Time is the most valuable resource a delegate has. It is also one of the most wasted of 
resources. The schedule you develop should guide you in how to allocate the available time 
in the most productive manner. Sticking to your schedule can be tough. Don't dribble away 
valuable time. Avoiding study is the easiest thing in the world. It's up to you to follow the 
schedule you prepared.  

Where to study 

You can study anywhere. Obviously, some places are better than others. Libraries, study 
lounges or private rooms are best. Above all, the place you choose to study should not be 
distracting. Distractions can build up, and the first thing you know, you're out of time and out 
of luck. Make choosing a good physical environment a part of your study habits. 

STUDY STRATEGIES 

Thinking skills 

Everybody has thinking skills, but few use them effectively. Effective thinking skills cannot be 
studied, but must be built up over a period of time. Good thinkers see possibilities where 
others see only dead-ends. If you're not a good thinker, start now by developing habits that 
make you ask yourself questions as you read.  

Memory 

When we first learn something, information is processed into the brain to form a neural 
trace. This trace first enters your sensory memory, and then, if you're paying attention, to 
your Short-Term Memory, or STM. If you keep working to process the information and adapt 
it correctly it then moves to your Long-Term Memory, or LTM. The information processed 
into your LTM is more or less permanent; with occasional reviewing you will not forget it. 
The trick is to adapt the information you really need into your LTM as quickly as possible. 
Your STM has a small capacity and a short duration; you may learn something very quickly, 
but in 24 hours you will lose 80% of that information. The STM is fast and easily accessed, 
the LTM is slower but larger.  
 
The key to learning something well is repetition; the more times you go over the material the 
better chance you have of storing it permanently.  

Most people believe that their memories get worse as they get older.  

This is true only for people who do not use their memories properly: memory is like a 
muscle - the more it is used, the better it gets. The more it is neglected, the worse it gets.  

Our memory works by making links between information, fitting facts into mental structures 
and frameworks. The more you are actively remembering, the more facts and frameworks 
you hold, the more additional facts and ideas will slot easily into long term memory.  

Another reason for memory getting apparently worse is that outside academia information 
tends not to be as clearly structured as it is in education. The clear presentation and 
organisation of a good lesson or training course provides a structure that is almost a 
mnemonic in its own right. Where information drifts in as isolated facts, it will normally be 
forgotten simply because it is not actively fitted into a mnemonic.  
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Again, as people grow up, they are trained out of spontaneous, imaginative behaviour: most 
peoples' jobs depend on them being predictable and reliable far more than on them being 
imaginative. An important feature of memory, though, is the imagination that allows you to 
construct the strong mnemonic links between things to be remembered and the cues for 
their recall. Of course, be reliable, but keep your imagination fresh at the same time!  

So, memory in most people does get worse with age, but only because it is allowed to. By 
continuing your education throughout your life, by cultivating your mind and keeping it open 
to new experience, by actively fitting facts into clear and flexible frameworks, and by 
keeping your imagination working, your memory can get better and better as you get older. 
Doing this not only gives you a better memory: think how many times you have heard this 
message in connection with other self-improvement methods! An important thing to realise 
is that different people learn in different ways. The way in which people learn is often a 
factor determining the subjects they choose to study, instructors they relate to, and careers 
chosen in life.  

The SQ3R study method 

The SQ3R method has been a proven way to sharpen study skills. SQ3R stands for Survey, 
Question, Read, Recite, Review. Take a moment now and write SQ3R down. It is a good 
slogan to commit to memory to carry out an effective study strategy. 

Survey - get the best overall picture of what you're going to study BEFORE you study it in 
any detail. It's like looking at a road map before going on a trip. If you don't know the territory, 
studying a map is the best way to begin. 

Question - ask questions for learning. The important things to learn are usually answers to 
questions. Questions should lead to emphasis on the what, why, how, when, who and where 
of study content. Ask yourself questions as you read or study. As you answer them, you will 
help to make sense of the material and remember it more easily because the process will 
make an impression on you. Those things that make impressions are more meaningful, and 
therefore more easily remembered. Don't be afraid to write your questions in the margins of 
textbooks, on tutorial notes, or wherever it makes sense. 

Read - Reading is NOT running your eyes over a textbook. When you read, read actively. 
Read to answer questions you have asked yourself or questions the instructor or author has 
asked. Always be alert to bold or italicized print. The authors intend that this material receive 
special emphasis. Also, when you read, be sure to read everything, including tables, graphs 
and illustrations. Often times tables, graphs and illustrations can convey an idea more 
powerfully than written text. 

Recite - When you recite, you stop reading periodically to recall what you have read. Try to 
recall main headings, important ideas of concepts presented in bold or italicized type, and 
what graphs, charts or illustrations indicate. Try to develop an overall concept of what you 
have read in your own words and thoughts. Try to connect things you have just read to things 
you already know. When you do this periodically, the chances are you will remember much 
more and be able to recall material for papers, essays and objective tests. 

Review - A review is a survey of what you have covered. It is a review of what you are 
supposed to accomplish, not what you are going to do. Rereading is an important part of the 
review process. Reread with the idea that you are measuring what you have gained from the 
process. During review, it's a good time to go over notes you have taken to help clarify points 
you may have missed or don't understand. The best time to review is when you have just 
finished studying something. Don't wait until just before an examination to begin the review 
process. Before an examination, do a final review. If you manage your time, the final review 
can be thought of as a "fine-tuning" of your knowledge of the material. Thousands of high 
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school and college delegates have followed the SQ3R steps to achieve higher grades with 
less stress. 

Getting the Main Idea 

Getting the main idea in reading is central to effective studying. You must learn what the 
author's central idea is, and understand it in your own way. Every paragraph or section 
contains a main idea. Main ideas are perfect for outlining textbooks. Make it a habit to find 
the main idea in each section you read. 

Extracting Important Details 

Extracting important details means that you locate in your reading the basis for main ideas. 
There is usually one important detail associated with every main idea. The more important 
details you can identify, the easier it will be to review for examinations because you have 
made a link between an idea and information that supports it. The more links you can make 
between details and ideas, as well as ideas themselves, the more powerful will be the efforts 
of your study. 

Skimming or speed reading 

Recall how you find a name in a telephone book? You don't read any more than necessary 
to find the name you seek. Notice that you go directly down a column of news. Maybe you 
use your finger to guide your eyes. This type of reading is usually called scanning. 
Skimming uses the same type of skill mechanically but a different skill mentally. In 
scanning, you know what you are looking for. In skimming you don't.  
 
Since you don't know exactly what you are looking for while skimming, prepare yourself by 
reading the title, source, author, and picture: then you question yourself, -- who, what, 
when, where is this likely to be mainly about? With a questioning mind you direct your eyes 
down the column of print, or in a zig-zag, if the lines are quite long. Look for exact names of 
people, places, things, ideas, numbers, and words like therefore, whenever, until, because, 
and instead, to clue you to how and why.  
 
When you first start to learn to skim you may see only the words in bold type, italics, digits, 
or capitalized words. Soon you will note new or unusual vocabulary. As you become an 
efficient skimmer your span of perception will develop and your ability to make closure will 
increase.  
 
Skimming is a step you should always take before you read any article of factual or practical 
narrative. You will soon be able to detect most important facts, strange vocabulary, and 
words that are clues to important relationships.  
 
Don't Read Aloud to Yourself 

Generally, reading aloud to yourself does not help you study more effectively. If you move 
your lips while you read, you're not reading efficiently. If you read aloud or move your lips 
while you're reading, you are reading slowly, so stop moving your lips. Try putting a finger 
over your lips. Your finger will remind you not to move your lips. Make an effort to read faster 
and retain more - after a while, you'll be surprised how little effort it will take. 

Taking Notes 

Like reading, note-taking is a skill which must be learned and refined. Try to write down the 
key concepts, you have a wide range of resources provided but try to reduce each of the 
course elements into key points or headings. Read these and if you do not understand any 
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of the issues covered then it is time to refer back to your full course notes or the notes you 
make during tutorials. 

Try using different colour pens and even diagrams to show the links between key concepts, 
as you may remember a diagram better than a list of ideas in bullet point form. 
This may take a little bit longer but it will work. Just give it a chance. When you are taking 
notes change the colour of your pen! Don't write in blue or black ink. Writing in colour will 
help you retain 50% - 80% more of the information without reading it a second time (also 
highlight in purple. 

Outlining Course Notes 

First of all, don't underline. Use a highlighter. Experience has shown that text passages 
highlighted are more easily remembered than the same passages underlined.  

Surveying, Questioning, Listening 

Taking accurate and concise tutorial notes is essential. Develop the habit of taking notes 
using appropriate methods described earlier in the SQ3R technique. For example, when you 
listen to a tutorial, formulate questions as you listen. Your main job in taking tutorial notes is 
to be a good listener. To be a good listener, you must learn to focus and concentrate on the 
main points of the tutorial. Get them down, and then later reorganize them in your own words. 
Once you have done this, you have set the stage for successful reviewing and revising. 

POWER STUDYING TIPS  

The following tips have proven to be extremely powerful guides for organizing, thinking, 
studying, and learning. 

Study Space 

Tip: Your study space should be as quiet and comfortable as possible. Avoid studying in noisy 
places such as cafeterias, recreation rooms, or lounges. 

Tip: When studying, keep a waste basket handy.  

Tip: Have a consistent place for everything, and above all, keep it there! 

Tip: Have everything needed for studying handy beforehand. Don't waste valuable time 
looking for books, notes, of other information. After you have assembled the items you need, 
put them where you can reach them easily. 

Study Habits 

Tip: Begin studying no less than 30-90 minutes after a meal. 

Tip: Never study within 30 minutes of going to sleep. 

Tip: Prioritize! Make a list of what you intend to study, prioritize the list, and stick to it! 

Tip: If possible, study no more than 30-40 minutes at a stretch. Many delegates retain more 
by studying for short periods with breaks in between. It all depends on what you're trying to 
study, but generally, after a period of study, take a break. 
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Tip: Take study breaks away from your desk or wherever you are studying. Let the break be 
a time to think about other things. Use some break time to reflect, not constantly review what 
you have just studied. 

A Final Word 

The study skills presented here depend on one thing, and that is your willingness to WANT 
to improve and do well. If you really don't want to make the effort and sacrifice, no amount of 
suggestions, ideas, or outlines can help much. You are the one who is responsible for your 
training, and effective study skills can help you. To that end, one last word of advice -- work 
smart, not hard. 

ACHIEVING YOUR NEBOSH QUALIFICATION 
 
A set of comprehensive course notes are provided and supplemented by tutorials, unless 
you have chosen one of our open learning study options. The notes contain the entire 
syllabus and as such need to be reviewed, however the next step is to review them and 
make your own key point notes based on the issues covered. The aim should be to do a 
one-page summary on each of the key topics, this could be completed as a list of bullet 
points or some people prefer to draw spray diagrams of flow charts which can be easier on 
the eye. 
 
Always remember to review the learning objectives for each course element – as these are 
used by the examiner when setting an examination question.  
 
Try a few exam type questions to not only test your knowledge but also your timing – see 
the examination section of your handouts for details of the number and type of questions in 
your examination. 
 
There are a number of study aids and guides sold by other training organisations however 
our material provides you with all the syllabus and usually some additional material as well, 
if you review this and make your own notes you will also be adding to your study and 
knowledge. Just buying another set of notes may not assist as now you have yet more 
information to study. By reading, writing your notes and reviewing them this is another way 
for the information to be absorbed.  
 
Remember everyone is different but a few key tips for effective study include: - 

• Plan your study programme even if your exams are in six months time. 
• Do not leave all your revision to the last minute 
• Study little and often in short bursts of around 30 mins 
• If you have spare wasted time such as train journeys, waiting to go into meetings etc 

have some of your notes with you so you can read them in this time. 
• Remember a diploma qualification will automatically expect a greater degree of 

depth than a certificate level qualification. 
• Make sure you complete any of the private study guidance or other items provided 

as part of your open learning and taught package – they are all there to provide you 
with a signposted route to gaining the knowledge you need to be successful in your 
chosen qualification. 

• Do not keeping reading the same section over and over again, you may get 
frustrated and feel the information is just not going in. 

• Move on to another section and come back to the one you were having problems 
with a few days later. 

• Do not be a perfectionist – it is better to have a good broad understanding of the key 
concepts than be an expert in just one or two topics – remember Nebosh exams try 
to cover the entire scope of the syllabus so a good overall knowledge is the ultimate 
aim.  
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4. EXAMINATION GUIDANCE & COMMAND WORDS 
 

The NCC1 is currently a traditional 2 hour classroom based examination. It lasts 2 hours 
and has 11 questions 
 
1 x 20-mark question – 20 – 25 minutes  10 x 8-mark questions – 8 minutes 
 
The pass mark is 45%.  
 

KEY WORDS 
 
OUTLINE/IDENTIFY 
 
For an outline the key point needs to be expanded with a brief explanation of between 1 and 
2 sentences – no more. It is the most common word used. 
 
“Outline the main powers of the health and safety inspector” - This should be answered with 
a list of keywords but with a brief explanation against each.  
 
i.e. Right of entry – the inspector has the right of entry at any reasonable time, any time 
employees are on site. 
 
The marks are awarded for this question in the following way 
 
½ mark for the key point and ½ mark for the outline 
 
8 mark question -  8 key points required. 
 
“Outlines” can be answered by writing a list of the key words down the A4 page with a few 
lines in between each – this allows for the outline to be inserted – if the 8 minutes is up 
move on, but by listing the key words these will help you complete the outlines should you 
have spare time available at the end. 
 
EXPLAIN 
 
Give reasons for, explain questions normally require an answer of more depth and as such 
need less key issues covered.  “Explain the main ways in which chemicals can be 
sampled.” 
 
Personal sampling ……. 
Grab sampling……. 
Static sampling…….. 
Alarm sampling …….. 
 
Just four issues to be covered but more detail on each required. The typical marking 
scheme would be 2 for each type of sampling – one for the main issue and 1 for the in-
depth answer. 
 
DESCRIBE 
 
Paint a picture with words, “Describe with the aid of a sketch the typical components of 
putlog scaffolding” 
 
DEFINE/GIVE 
 
Give a recognised definition – this is not about learning all the definitions covered 
word for word.  
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i.e. Define the term hazard giving a practical example. 
 
Hazard – anything with the potential to cause harm, i.e. trailing cable, hot surface. 
 
  
GENERAL 
 
All questions will have the marks available shown in brackets at the end of them, if 
questions are broken down in to two or three sections look at each to see the marks 
available. If only two marks are available then do not write paragraphs as only two key 
points are required. If there are 8 marks available, then normally 8 key issues will be 
required. This can help you make the best use of your time. 
 
Using the Answer Booklet 
 

• You may answer the questions in any order 
• Start a new page for each new question 
• Tick off the questions as you answer them on the exam paper so you know which 

you have answered. 
• Only write in blue or black ink – the marker uses red and checker green so avoid 

these colours 
• Leave lines between paragraphs or bullet points – makes it easy to read and gives 

you  space if you need to insert extra information later. 
• Stick to the time limits 
• For most questions there are more than 8 correct answers – so you have more than 

8 opportunities to get full marks. If you know a couple of additional items put these 
into your answer 

• There is no negative marking – you can only gain marks for the issues you put in 
which are correct, you do not lose marks for information which is incorrect or not 
applicable.  

• If the question is an 8 “marker” aim for 8 key issues – if you know 9 put the extra one 
down just in case of yours is incorrect but do not go on to list 12 – this is a waste of 
your time, move on. 

 
No marks are lost for spelling but the examiner does need to be able to read your 
answers!!!! 
 

• Use Paragraphs and Subheadings.  Do NOT write huge blocks of writing. 
• Keep focusing on the question to ensure you are answering this one and not the one 

you wanted! 
• When reading the questions highlight the key words  
• In answers you may benefit from writing your first sentence as the question 

 
i.e. Outline the ways in which electrical risks can be controlled in the workplace. 
 
1st line of your answer should ideally be– “The ways in which electrical hazards in the 
workplace can be controlled are” …… -  
 
This may take a little time but if you keep referring to this sentence it will help you to keep on 
track and focus you on what the question is actually answering. As it is very easy to get side 
tracked. 
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5. NEBOSH Certificate qualification command words - Nebosh Guidance  
 
 
The following definitions are included for a 
common understanding of the command 
words used in the compilation of Certificate 
question papers.  
 
Command word  

Definition  

Identify  To give reference to an item, which could 
be its name or title.  
NB: normally a word or phrase will be 
sufficient, provided the reference is clear.  

Give  To offer for consideration, acceptance, or 
use of another.  
NB: Give an example of; Give the meaning 
of.  

Outline  To indicate the principal features or 
different parts of.  
NB: an exhaustive description is not 
required. What is sought is a brief 
summary of the major aspects of whatever 
is stated in the question.  

Describe  To give a detailed written account of the 
distinctive features of a subject. The 
account should be factual, without any 
attempt to explain.  
When describing a subject (or object) a 
test of sufficient detail would be that 
another person would be able to visualise 
what you are describing.  

Explain  To provide an understanding. To make an 
idea or relationship clear.  
NB: this command word is testing the 
candidate’s ability to know or understand 
why or how something happens. Is often 
associated with the words ‘how’ or ‘why’.  
 

 
Q. Outline FOUR hazards associated with excavations. (4)  
 
Collapse of the sides  
• Unsupported trench or incorrect angle of the sides.  
 
Water ingress  
• Through heavy rain or burst water main.  
 
Falling materials  
• Spoil dug from excavation or materials and tools stored at ground level could fall in.  
 
Underground services  
• Contact or rupturing of electricity, gas or water utilities.  
 
Q. Outline FOUR mechanical hazards associated with machinery. (4)  
 
Entanglement  
• On rotating parts.  
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Drawing in and trapping  
• Between counter rotation rollers, or pulley belts and wheels.  
 
Friction or abrasion  
• Contact with fast moving surfaces.  
 
Stabbing or puncture  
• From ejected objects or flying objects.  
 
Q. Outline FOUR types of safety sign. (4)  
 
Prohibition signs  
• Circular with red border, red diagonal bar and black symbol.  
 
Warning signs  
• Triangular, yellow background, black border and symbol.  
 
Mandatory signs 
Circular, blue background, white border and white symbol.  
 
Emergency or safe condition signs  
• Rectangular, green background, white border and white symbol.  
 
Again, the identify answer (shown in bold) gives the breadth required and the additional 
information given in the bullet point satisfies the required depth for an outline.  
 
Describe  
 
Applying describe to a syllabus subject:  
 
Describe the mechanical hazards associated with a bench grinder. (8)  
 
A sufficient answer would be:  
 
An entanglement hazard would be associated with the rotating spindle that the abrasive 
wheel is mounted on. Drawing in and trapping is associated with the gap between the tool 
rest and the rotating abrasive wheel. Friction or abrasion hazards would be associated with 
the surface of the rotating abrasive wheel and stabbing or puncture hazards could be 
created by flying fragments or pieces of ejected broken wheel.  
 
In all of the describe answers above, no attempt is made to explain how a microwave 
cooker heats food, why the front wheel of a penny-farthing is so much larger than the rear 
wheel or how a person could be injured using an abrasive wheel. 
 
Explain how sensitive protective equipment (trip device) can reduce the  
risk of contact with moving parts of machinery. (8)  
 
A sufficient answer would be:  
 
Sensitive protective equipment is designed to identify the presence of a person or body part 
within the danger zone of machinery. Examples of such devices include pressure mats and 
light beams that are connected to the machine controls and would stop the machine rapidly 
should a person or body part be detected. 
 
Give  
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Applying give to a non-syllabus subject:  
 
Identify FOUR types of safety sign AND give an example in EACH case. (4)  
 
Sufficient answers would include:  
 
Prohibition signs – e.g. No smoking  
Warning signs – e.g. Caution hot surface  
Mandatory signs – e.g. Wear ear protection  
Emergency or safe condition signs – e.g. first-aid box 
 

 
6. PREPARING FOR EXAMS 

 
Examinations are put together and marked in such a way that if you have applied yourself 
intelligently to your course, you can perform reasonably well in the exam – provided you 
have prepared properly. 
 
Preparation  

• Timetable your study 
• Reorganise and recall 
• Revision – SQ3R (see below) 
• Practise 

 
Timetable  
 
This is a vital part of examination preparation as it is a good way to get “down to business”. 
 
BE POSITIVE – think about when is the best time for you to study.  It needs to be a set 
period when there are no distractions or interruptions.  REMEMBER – 30 minutes good 
study is far more beneficial than 2 hours spent pretending. 
 
Choose a time of the day when you feel alert and stick to it.  So that it becomes a fixed 
routine.  It is much harder to take in facts and data when you are tired – in fact it can be 
impossible.  So, it is really wasting precious time. 
 
Your studying needs to be an active learning process – often without a good study 
plan/timetable the learning is passive and therefore not as beneficial or worthwhile as it 
might be.  Remember Active Learning is the most effective. 
 
Reorganise 
 
It is impossible to study from disorganised, disjointed material, therefore once you have 
established your study timetable begin the task of systematically structuring your notes – 
this may involve re-writing them so that they are easier to read and more accessible.  This 
seems like a monumental task – BUT IT IS WORTH IT! – it really is time well spent. 
 
While you are re-writing and re-structuring your material you are ACTIVELY LEARNING in 
that you are recalling and, in many cases, reviewing past information/data/statistics etc. 
 
 
SQ3R: Read-Recall-Review  
 
The key role in successful examination results is of course played by revision.  Literally this 
means “to see again”.  Few people can manage to grasp information simply from one 
exposure to it.  Often, we need to “see it again” many times and from a variety of angles 
before we can really absorb its full meaning and implications. 
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Delegates tend to ask “when should we being revising”, the answer is always NOW. 
 
You can never begin your revision too early.  For the best results revision must be a regular 
part of your study routine, right from day one of your course. 
 
As you are presented with new facts and ideas you should be looking back at previous 
information in order to test and refresh your memory and “see them again” in the light of 
your more recent experience. 
 
EXAMINATION DAY 

 
DO NOT PANIC!!! 
 
You have worked as hard as you can so you have nothing to fear. 
 
No one wants you to fail. 
 
Remember the exam is not designed to catch you out, ruin your future or psychologically 
destroy you.  It is simply a means of assessing whether you have worked well throughout 
your course and are therefore able to meet specific criteria to a reasonable standard. 
 
Take your time reading the examination paper – do not rush into answering a question 
merely because you recognise the topic. 
 
Make sure you read the questions carefully – you will answer incorrectly if you are not fully 
aware of what is expected of you. 
 
  
Note command words carefully! 
 
If you “describe” when you are asked to “define” you will fail to answer the question.  See 
the introduction section of your course handouts for a section on the common Nebosh 
command words.  Examination day is not a time for guessing what they mean.  You will get 
little credit for writing around a subject – YOU NEED TO BE SPECIFIC.  
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7. OPEN BOOK EXAMINATIONS 
 
NEBOSH are committed to supporting our learners to complete their qualifications and 
continue their learning journey while staying safe. They have therefore introduced an open 
book examination that can be taken at home as a replacement for the invigilated paper-
based examinations NG1 and NGC1 which form part of the General, Construction and Fire 
certificate. 
 
An open book examination can test the same learning outcomes and assessment criteria as 
invigilated paper-based examinations. However, unlike a closed book assessment, you can 
access textbooks and digital resources when completing an open book examination. Open 
book examinations test your ability to extract and apply relevant knowledge and organise it 
to address the question asked. 
 
The open book assessment will begin by giving you a scenario. This will typically describe a 
realistic organisation or workplace with an outline of normal operational activities and 
worker behaviour. The scenario may go on to outline a developing situation, such as an 
incident or safety intervention. You may be asked to imagine that you hold a specific role, 
such as a safety manager, in the workplace described. You will be asked to carry out a 
series of tasks, which may be split into several sub-tasks. The questions will specify the 
maximum marks available for each to help you manage your time. These tasks will partially 
or entirely draw on the sign posts and evidence within the scenario.  
 
Answers therefore need to be relevant to the scenario and, in some cases, specific 
evidence will be required to support answers. As there is an expectation of more detail and 
reflection, you will be given 24 hours to research and complete the examination. This is a 
challenge that really tests your ability to interpret the scenario before answering the 
questions set using the knowledge gained through your studies. You will be able to 
complete the assessment at home wherever you are in the world.  
 
Dependent on the specific scenario, an example question might be: How could you improve 
consultation with the workforce in this organisation?  Note: Support your answer using 
examples from the scenario.  
 
Or Assess the effectiveness of consultation within this organisation. Note: Support your 
answer using examples from the scenario. 
 
Will I still need to revise?  
 
The simple answer is yes! Every assessment in any form is designed to ensure you have 
met the Unit’s learning outcomes so you should be as prepared as you would be for any 
other assessment. You will have the opportunity during the open book examination to look 
in books and search the web, but this should be supplementary to thorough and robust 
revision and preparation. 
 
Although this is an open book examination, it is important that you still revise and familiarise 
yourself with your notes. You will have a limited time to complete and submit your answers 
and you will be surprised how quickly this time will pass. How can I best prepare? Continue 
to work with your tutor and Learning Partner and take advantage of all teaching and support 
available.  
 
As part of your preparations complete wider reading so you don’t have to do this during the 
examination. You want to instead be able to focus on the scenario and the questions being 
asked and be capable of retrieving relevant information fast. To do this you must be familiar 
with your notes, organising them in advance so you can find anything you need quickly 
during the examination. Make sure you continue to work with your Learning Partner and 
follow their revision and preparation advice. This will include: - studying your course 
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materials - making sure you understand all the learning outcomes (detailed in the 
qualification specification) - conducting wider research to understand how your studies 
relate to the real world. 
 

7.1 OPEN BOOK EXAMINATION GUIDANCE 
 

The NG1 examination is now an open book online assessment which is taken over a 24-
hour period. A case study is provided and a range of questions asked about it. It is 
important that you read the case study carefully and then each question one at a time. You 
need to read the question and ensure that the answer you give actually answers the 
question and does not just give generic information about the topic. 
 
The open book exam is completed online, it can be completed using a PC, tablet or laptop, 
you can also use a mobile phone app or if you are not comfortable with the use of new 
technology you can complete your answers in handwriting and scan and upload. Please 
note through you will need an email address to allow you to access the Nebosh open Book 
exam portal even if you wish to complete your answers in hand writing. We advise using a 
PC or laptop as these are easier to use and ensure your answers are well presented. 
 
Whichever method you use to complete your answers all questions need to be answered, 
each will have a point allocation shown at the end, this gives you an idea of the minimum 
number of issues which need to be covered. If the question is worth 15 marks just writing 
one sentence will not achieve a pass score. Aim for 15 different issues, with each issue 
explained with one or two sentences of text.  
 
Do not write lists, ensure you give some detail on the issues covered. 
 
Separate out each part of your answer rather than writing in large blocks of text.   
 
Example Question  
 
For these words the key point needs to be expanded with a brief explanation of between 1 
and 2 sentences – no more.  
 
Example Question 
 
What are the main powers of the enforcement inspector which could be used to investigate 
the workplace detailed in the case study? (10) 
 
This could be answered with a list of keywords but with a brief explanation against each.  
 
Right of entry – the inspector has the right of entry at any reasonable time, any time 
employees are on site. 
 
Issue Improvement Notice – these can be served by the inspector if there is a breach of 
statute law such as the Health and Safety at Work Act 1974. 
 
Interview Witness – the inspector can interview employees and request they sign a 
statement of truth at the end of the interview. 
 
Aim for at least ten different issues 
 
Example Question 
 
Why might a company decide to develop a formal health and safety management system? 
(5) 
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To establish a commitment to health and safety from the senior managers in the 
organisation. 
To achieve accreditation which may allow the company to go for more tenders as some 
clients expect these to be in place. 
 
 
Aim for at least five different issues. 
 
 
GENERAL 
 
All questions will have the marks available shown in brackets at the end of them, if 
questions are broken down in to two or three sections look at each to see the marks 
available. If only two marks are available then do not write paragraphs as only two key 
points are required. If there are 8 marks available, then normally 8 key issues will be 
required. This can help you make the best use of your time; ensure you give sufficient 
scope to your answers but also that you do not spend time giving lots of excessive 
information. 

 
No marks are lost for spelling but the examiner does need to be able to read your answer, 
and as you have 24 hours and the use of a computer try to check that your answers are 
clear and easy to read. 
 

• Keep focusing on the question to ensure you are answering this one and not the one 
you wanted! 

• When reading the questions highlight the key words and keep focusing on them. 
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8. NCC1: MANAGING AND CONTROLLING HAZARDS IN CONSTRUCTION 
ACTIVITIES 

 
Answer All Questions   Time allowed: 2 hours 
 
1. Woodwork on the exterior of a two-storey office building is to be repainted during July this year. 

Work will be carried out from a mobile scaffold using blow lamps, scrapers and an electrical 
sander. 

 
a. Identify the measures which should be adopted in order to protect against the dangers of 

people/materials falling from the scaffold. (8) 
b. Outline the practical measures which should be taken to reduce the risk from electricity 

when using the portable sander. (8) 
c. Outline four other hazards arising from the preparation work and for each state a possible 

means of protection. (4) 
 
2.   A computer operator has complained of neck and back pain. Outline the features associated with 
the workstation that might have contributed towards this condition. (8) 
 
3. a. Describe the typical symptoms of occupational dermatitis. (2) 
 

b. Outline the factors that could affect the likelihood of dermatitis occurring in the workers 
handling CEMENT. (6) 

 
4. Outline measures to be taken to prevent falls associated with stairwells and other holes during the 
construction of a multi storey building. 
 
5. Describe FOUR defects that might be identified in a wire rope sling during routine inspection prior 
to use. (8) 
 
6.   a. For each of the following types of non ionising radiation, identify a construction related source 

and state the possible ill health effects on exposed individuals: Infra red radiation (2) & Ultra 
violet radiation (2) 
 
b. Identify the general methods for protecting people against exposure to non ionising radiation. 
(4) 

 
7.   Identify four mechanical hazards presented by pedestal drills and outline in each case how injury 
could occur. (8) 
 
8.   a. Define the term “confined space” (2) 
b. Give four examples of confined spaces which may be found in a construction site. (4) 
c. describe why a permit to work may be needed when entering a confined space. (2) 
 
 
9.   a. Explain the meaning of the term daily personal exposure (lepd or lex). (2)  

b. Outline the actions required when employees’ exposure to noise are found to be in excess of 
85 dB(A). (6) 

 
10. a. Timber sections are stored in an enclosed compound. Outline the precautions which should be 
taken to prevent a fire occurring. (4) 
b. Identify the extinguishing media that may be used for dealing with a fire in such a situation, and 
explain how each would work to extinguish the fire. (4) 
 
 
11.  Outline the precautions required to ensure safe working in a silo used to store hot ash generated 
from a power station. (8) 
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9. NCC2 PRACTICAL ASSESSMENT GUIDANCE  
CONSTRUCTION CERTIFICATE 

 
 
9.1 Introduction 
 
This is the third element of the Nebosh Construction Certificate course assessment, it 
requires delegates to complete a workplace inspection and then write a report to persuade 
a local manager to take action on the hazards identified. It enables delegates to 
demonstrate that they can apply the theoretical elements of the syllabus. The pass mark is 
60%.  
 
There is not exact time limit for the completion of the assessment but it is recommended 
that both sections take no more than 5 hours to complete. 
 
The inspection proforma must be completed in the candidates own hand writing, the report 
may be completed in hand writing or by the use of a word processor. 
 
The practical assessment must be carried out in the candidates own workplace. If required 
company names may be changed or omitted. 
 
Once completed candidates are required to submit a declaration stating the report and 
inspection are the candidates’ own work. If this declaration is not completed the report will 
not be marked and the result voided by Nebosh.  
 
The inspection and report must be completed by the deadline given by your course 
provider. The exact submission date will be confirmed by us when the delegate has been 
registered for their Nebosh examinations. The report and inspection should be sent back to 
Cambridge Safety by Royal Mail Signed For  and a copy kept by the candidate. Reports 
submitted after the submission date may not be marked in sufficient time to meet the 
deadlines set by Nebosh for the submissions of scores by each examination centre as 
assessments’ have to be marked and then verified. It is important that if you are not able to 

meet the deadline you should contact us at Cambridge Safety as soon as possible as we 
are not able to hold up the submission of assessments’ results for other candidates 

registered for the same examination sitting. Candidates can register to complete the 
assessment at the next available date.  
 
9.2 Part 1 – Inspection 
 

• The inspection must be recorded on the Nebosh standard form.  
• A variety of areas should be visited 
• A full range of hazards need to be identified: including physical, ergonomic, 

chemical, biological and environmental. Where possible a wide range of hazards 
must be identified consider: hazardous substances, fire, electrical, machinery, 
ergonomic, housekeeping, noise, vibration, transport, manual handling, work at 
height, slips, trips, falls and health hazards along with welfare facilities.  

• Note not all these issues are needed but a good range is essential to demonstrate a 
good overall knowledge of the variety of issues within the syllabus and a typical 
workplace with at least five different types of hazard identified. 

• Identification of two good practices (The main focus is on hazards but note a couple 
of good practices if they are seen) 

• This is an inspection not an audit or risk assessment, focus on the hazards not risks. 
• Identify a range of hazards, two trailing cables are the same hazard and so will only 

count as one hazard. Try to identify a wide range of different hazards. 
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Format for completing the inspection form 
 

Observations 

 

Hazards/good practices 

Control measures 

 

(Immediate, medium and long 
term actions)  

Timescale 

Location of hazard 

Clear description of the 
hazard 

Recommendation(s) to reduce the 
risks of the hazards causing harm 
and comment on existing controls.  
 
Remember to not just solely the 
problem today but to take steps to 
stop it recurring. 

Consider short- and long-term 
action (e.g. dealing with the root 
and immediate causes of unsafe 
actions and conditions) 

Immediate (I) 

Or timescale e.g. 1 
month, 3 months, 6 
months.  

 

Make sure you 
consider long term 
management controls 
to stop the problem 
re-occurring.  

Good example  

Kitchen  

Variety of unmarked 
chemicals stored in food 
cupboard could lead to food 
contamination. 

Separate out chemicals from food 
cupboard 

Provide separate store cupboard 

Provide info to staff on safe 
storage of substances. 

Immediate  

 

1 week 

1 month then 
ongoing for new staff 

Good Example: Outside 
 
Damaged electric cables 
trailing from scaffold and 
across site – could cause 
electric shock and trips.  

 
 
Remove damaged cable 
 
Replace or repair/ provide 
rechargeable tools 
 
Brief staff on correct management 
of cables as part of induction. 
 
Site inspections  

 
 
(I) 
 
1 month 
 
 
3 months 

Poor example 

Electrical cables  

Better 

Damaged electrical cable 
leading to electric shock. 

 

Stop use 

 

Stop Use 

Arrange for cable to be replaced 

 

Train staff in pre use checks 

 

Immediate 

 

Immediate  

Within 1 week 

 

Within 1 month 

 
 
When a new area is entered note the location at the beginning of your observations. 
 
There is no set number of hazards to be found, as the number spotted will depend on the 
types of areas visited and available. However, a full range of hazards must be found and 
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noted, in normal circumstances this will be between 20-25 uncontrolled hazards plus two 
examples of good practice. No more than 30 issues must be covered.  
  
Remember to focus on workplace, people and equipment not procedures and systems. 
Ensure you identify a wide range hazards, consider: - 
 

• Hazardous substances 
• Noise 
• Vibration 
• Fire 
• Electricity 
• MH 
• Display screen equipment e.g. poorly positioned chair or screen 
• Work equipment related hazards e.g. entanglement, stabling, crushing etc. 
• Poor housekeeping 
• Biological e.g. evidence of vermin 
• Environmental e.g. evidence of spilled oil. 
• Work at height issues e.g. lack of guard rails or use of broken ladder 
• Excavations 
• Ground conditions 
• Health hazards e.g. stress or chemicals 
• Poor welfare standards 

 
Important note: Remember to put some long-term actions on your inspection sheet, do not 
only put immediate actions. As a manager the issue may be solved today but what may 
need to be done to stop the same issue arising on site again? 
 
Do not put “ongoing” as a timescale on your inspection form include the specific time period 
e.g. within 2 weeks. 
 
Do not focus on paper work with is a workplace inspection not an audit or review.  
 
9.3 Guidance on the completion of the Report  
 
This is a management report designed to identify a few key issues to the manager of the 
area inspected, it aims to convince them to take action on the key issues you have 
identified. An inspection with no justification, as to why the company and its management 
team need to take the issues seriously, will not be awarded high marks. Part of the role of a 
H&S practitioner is to ensure they are able to highlight the issues and encourage support for 
the standards required from all levels of the employees in the organisation.  
 
You will be provided with the inspection forms and report template as MS word documents. 
 
Many workplace inspections fail to achieve their aim due to the way that they are presented 
to managers, on many occasions they fail to gain the commitment of those in authority to 
actually support the improvements required. Once an inspection is completed the key 
findings may need to be summarised in the form of a management report rather than just 
presenting the inspection form to the relevant manager. 
 
The suggested word count is between 700-1000 words and should not just duplicate all the 
observations. No photos, plans or other information would be included in the report. However, 
if the report is a little longer this is acceptable but it must not exceed 1500 words. 
 
 
The aim of this report is to highlight the key finding from the inspection and justify why 
action needs to be taken. The guidance below is based on the NEBOSH guidance for the 



NCC1 INTRODUCTION 

Nebosh Construction Certificate © Jackie Cambridge, NCC1 Intro CSLLP, Version 2020 23  

report and is designed to ensure the report completed include all the key issues required, it 
may be different from reports completed for your employer but we suggested this format 
should be used to ensure  the report meets the academic requirements set by Nebosh. 
 
A well presented management report will outline:- 
 
Introduction 

• Describe the work environment and activities undertaken where the inspection was 
undertaken 

• You do not have to give the company name 
• The date and time of the inspection  
• The time taken 
• Those involved in the inspection 

 
Executive Summary 
 

• Briefly summarise the key issues identified in the inspection 
• Summarise the main conclusions 
• Summarise the main recommendations 

 
Findings  

• Strengths 
o Outline the range of good practices identified during the inspection 

 
• Weaknesses - Select five priority high risk areas from the inspection 
• Briefly explain each hazard, its adverse effects, who could be affected, plus any 

breaches of legislation involved and why the law is being breached. Legislation from 
the syllabus should be used and its full name should be used e.g. Control of 
Substances Hazards to Health Regulations rather than COSHH. Put in the year of 
application e.g. Health and safety at Work Act 1974. 

• Next provide some justification for action for each of the hazards explained, giving a 
detailed description of why the employer should make changes to their systems to 
improve health and safety issues. Ensure that legal, moral and financial are 
considered along with the consequences of not taking action. Where 
recommendation can be taken with minimal costs but the costs not complying are 
high this should be explained.  

 
• Consider the effects on poor H&S on the business as a whole. 

 
Conclusion  

• To gain management support. 
• Summarise the main findings  
• Restate some legal, moral and financial justification for action. 

 
Recommendations 
 
This section should be written as a table – it does not need to deal with all the hazards 
spotted only the ones covered in the management report. Recommendations must be 
realistic, prioritised and approximations of the costs or resources needed to support their 
introduction must be given.  
 
Recommendations should be given in priority order, with pressing or high-risk issues dealt 
with first, then those which can be achieved at little or no cost. Outline recommendations 
given on the inspection proforma should be explained upon here. Exact costing is not 
required but an estimate in either money or personal time should be provided.  
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Recommendation Likely resources 

implications 
Priority Target Date 

1. Arrange for trolleys 
to reduce the MH of 
loads around the 
despatch dept 

£200 per trolley 
4 trolleys required 
Ongoing pre-use 
checks and 
maintenance – 5 mins 
per day 

1 October 2020 

 
Example priority 
Priority 1 – immediately or within 1 month 
Priority 2 - within 3 months 
Priority 3 – within 6 months 
 
9.4 Example Report structure 
 
Introduction 
 
I am writing further to an inspection made of the warehouse area of J Greenings Company 
on 23rd February 2019. The site is entered off the A45, with a large yard, warehouse and 
manufacturing area. The company manufacture metal shelving and cupboards, the main 
activities are those associated with manufacture of metal products, administration and 
warehouse activities including the use of fork lift trucks to move items around the site. The 
inspection took just 45 minutes.  
 
Executive summary 
 
There were a range of good practices identified on site including the layout of the 
warehouse and yard keeping people and vehicles apart. However, there were a range of 
uncontrolled hazards including noise, fire and electricity which if not addressed could lead to 
accidents and ill health amongst your employees. There were a range of breaches of 
legislation which if allowed to continue could lead to enforcement action by the health and 
safety executive, which could damage the reputation of the company and prove costly. 
Overall safety standards were maintained but further action to improve housekeeping and 
ensure managers are maintaining local standards is essential. The cost of the 
recommendations made will need limited direct resources, the cost of not taking action 
could prove most costly. 
 
Findings 
 
Strengths 
 
During the inspection several issues which were being managed well were identified, those 
working in the yard and warehouse were wearing their high visibility clothing and fork lift 
operators did sound their horns when they drive around corners to alert those in the 
warehouse of their presence. 
 
Weaknesses 
 
Noise 
 
The noise levels appeared to be at or above the first action level of the Control of Noise at 
Work Regs 2005.  Employees who are continually exposed to these high noise levels are 
likely to damage their hearing causing conditions known as Noise Induced Hearing Loss 
or Tinnitus for which there is no cure.  Compensation may be sought by any injured 
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employee, which if successfully awarded could lead to your insurance premiums rising 
significantly. 
 
Electricity 
 
Several items of electrical equipment were seen as damaged, with faulty wiring or signs of 
scotching evident. The Company appear not to have numbered or tested any of its 
electrical equipment.  The Electricity at Work Regulations 1989 require all electrical 
equipment to be maintained in a safe condition.  At present your electrical equipment may 
be liable to cause electrical shock, fire, explosion or burning to employees.  
 
Fire 
 
There were several relating to fire safety which gave cause for concern. One fire exit was 
blocked by a stack of chairs, additionally there was a lack of fire exits signs. These hazards 
could mean that should an emergency evacuation take place employees could find their 
route blocked, this could result in fatalities if this were the result of a fire and not a drill. 
These problems are breaches of the Regulatory Fire Reform Order. 
 
Manual handling 
 
Employees were seen moving large bulky metal filing cabinets into delivery vehicles without 
using the available trolleys, this could lead to muscle strains and damage to product if it is 
dropped. Two young members of staff work in this area and could be at greater risk if they 
try to move the cabinets alone without assistance form other staff or using the mechanical 
handing aids available. This is a breach of the Manual Handling Regulations 1992. 
 
Safety is a key issue for every employer, if employees are injured or suffer ill health, they 
may take time off work, which may affect the ability of the company to meet orders. 
Equally under the various pieces of legislation listed there are duties on the employer to 
ensure that employees are protected, if steps are not taken to improve safety the company 
could be prosecuted. This could result in a fine which would need to be paid out of company 
profits.  
 
The company needs to retain staff who are vital the success of the company, providing 
basic welfare and safety standards could increase productivity and job satisfaction.   
 
Chemicals 
 
During the inspection several unmarked drums of substances were spotted at the rear of 
the yard. They showed signs of corrosion and there was evidence of soil contamination 
below the drums. This could lead to employees coming in to contact with a harmful 
substance which has not been assessed. Breaching the Control of Substances 
Hazardous to Health Regulations 2002. The substance could cause long term damage 
and the contaminated soil would have to be removed and disposed of a hazardous waste. 
The HSE and EA could both take action which could lead to a prosecution. 
 
Conclusions 
 
It was clear that health and safety had been considered in the design of the warehouse and 
yard, however there are a range of uncontrolled hazards which if not managed more 
effectively could result in ill health or injury. Noise levels were estimated at over 80 dB(A) 
with no noise surveys being completed. Several items of damaged electrical equipment 
were still in use by employees which could lead to electric shocks or burns. Overall poor 
housekeeping is contributing to an increased of workplace fires. The lack of good MH 
practices is putting employees at a serious risk of muscle injuries which could lead to 
chronic health problems. All these hazards could be effectively managed with a little 
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additional care but in most cases, they can be managed within current resources and little 
external expenditure. If action is not taken accidents could occur leading to lost time and the 
possibility of civil claims by the injured parties. 
 
It is important that health and safety issues are taken seriously and a majority of the 
improvements could be made with minimal resources but some commitment from managers 
at all levels.  
 
Recommendations  
  
Recommendation Likely 

resources 
implications 

Priority Target Date 

1. Stop use of defective 
electrical equipment in 
warehouse 

Time  
Purchase and 
repair  

1 July 2020 

2. Brief staff on carrying out 
visual checks on electrical 
equipment prior to use 

10 min 
briefing  
Time only 
afterwards 

1 July 2020 

3. Arrange for scheme of 
PAT testing  

£3.50 per 
item 

1 September 2020 

4. Arrange for noise survey  £600.00 2 End of September 
2020 

5. Appoint and train local fire 
marshals for each shift, 
they should be responsible 
for checking all exits 
routes on a daily basis 

£300 per half 
day course 

2 August 2020 

6. Arrange for trolleys to 
reduce the MH of loads 
around the despatch dept 

£200 per 
trolley 
Ongoing pre-
use checks  – 
5 mins per 
day 

1 September 2020 

 
And finally  
 
Once you have completed the inspection and report, ensure your Nebosh Learner Number 
is entered on each sheet submitted. 
Send in: 
 

• Hand written inspection reports 
• Completed typed or hand written management report 
• Signed declaration 

 
Copy both the inspection and report before sending in to Cambridge Safety.  
Send in by Royal Mail signed for to ensure you have evidence of postage. 
If you need clarification on any of the above please contact us prior to completing your 
assessment. 
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B. IMPORTANT DEFINITIONS 

 
ABSORPTION – This is one of the ways that a substance can gain entry into the body.  Can 
be via the skin, cut or the tear ducts within the eyes. The injection of a substance through 
the skin is also a form of absorption. 
 
ACCIDENT - An uncontrolled, unplanned random and unexpected event which could result 
in loss, harm, damage or injury.  Near miss/incidents are accidents which did not result in 
injury.  
 
ACUTE EFFECT - This is an affect which becomes apparent immediately after just one 
exposure to a particular hazard. 
 
ADJUSTABLE GUARD - A fixed guard which can be adjusted to give greater and lesser 
amount of protection but always remains in place. These are found on circular saws which 
need to be adjusted for different thicknesses of wood. 
 
ALVEOLTIS - This is a form of lung disease caused by organic dusts.  It results from an 
allergic reaction during which the air sacks (alveoli) become swollen.  The tissue becomes 
scarred, the action of the air sacs is interrupted and breathing may be affected. 
 
APPROVED CODES OF PRACTICE -These are issued by the Health & Safety Commission 
(HSC), derived from specific Regulations or Acts.  They give more details and are easier to 
understand than the regulations themselves but are not legally binding. I.e. ACOP 
associated with the Management of Health & Safety at Work Regs 1999. However, these 
may be used in evidence in a court of law. 
 
AREA SAMPLING - This is a form of environmental monitoring which involves taking a 
sample from the general atmosphere of the work area, rather than from the breathing zone 
of one worker.   
 
ASTHMA - A reaction of the lungs to environmental stimulus, it affects the small bronchiole 
resulting in difficulty in expiration.  Inspiration is unaffected. The muscle walls contract 
leaving the victim struggling for breath. 
 
AUTOMATIC GUARD - A guard which is associated with and dependent upon the 
mechanism of the machinery and operates to physically remove the danger area from the 
person. I.e. wall paper guillotine. 
 
CARCINOGENS - A type of substance that alters living cells causing cancer. e.g. Asbestos 
 
CHRONIC EFFECT – This is an affect which may become apparent after repeated 
exposure to a hazard. The ill health effects may also take a long time to become apparent. 
I.e. asbestosis 
 
CIRCUIT BREAKER - A mechanical device capable of carrying and breaking current under 
normal and abnormal conditions.  Used to reduce the risk from electric shock by cutting off 
the supply. 
 
CIVIL LAW – the branch of law which enables individuals to take action against each other.  
 
COMMON LAW - Concerned with the rights and duties of individuals towards each other. 
Based on case law and precedents. Normally results in action under the civil legal system. 
 
CONFINED SPACE – Anywhere by virtual of its position has a specified hazard – such as 
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free flowing solid, lack of oxygen, extremes of temperature, flowing liquid etc. i.e. sewer, 
well, grain silo. 
 
Class A Fire - A fire involving solid materials, usually of an organic matter e.g. wood  
Class B Fire - A fire involving flammable liquids. 
Class C Fire - A fire involving gases 
Class D Fire - A fire involving metals 
Class F Fire – A fire involving cooking fats and oils (Not a BS Standard Class) 
 
COMBUSTION - A chemical reaction more commonly known as fire 
 
COMMUNICATION - A process by which messages are passed from one person to others, 
in order to cause a response in the mind and action of the receiver. May be verbal or 
written, the correct method will depend on the message being communicated and the target 
audience. 
 
COMPETENT PERSON - A person with sufficient knowledge, experience and skills to carry 
out a task and their duties. This term is used in many new and existing regulations.  Other 
considerations include knowing the limit of one’s own expertise. 
 
CONDUCTION - This is the method of fire spread by which heat travels from one surface to 
another causing the fire to spread further. The steel girders of a building once heated can 
mean the fire and heat spread around the whole building. 
 
CONVECTION - One of the four methods of fire spread.  Heated air moves upwards where 
possible. If there is an open lift shaft or other space the warm air will rise causing the fire to 
spread. 
 
CORROSIVE - A substance which will kill or burn living tissue on contact.  E.g. Sulphuric 
Acid 
 
CRANE – There are many different types for different circumstances, including tower, 
derrick (jib), mobile, overhead and gantry. 
 
CRIMINAL LAW – The branch of the legal system concerned with offences and crimes.   
 
DANGER ZONE - Any area around an item of machinery where there is a risk of contact 
with a dangerous part of a machine - (The Provision and Use of Work Equipment 
Regulations) 
 
DANGEROUS OCCURRENCE - An accident that did not cause injury but had high potential 
for risk and is reportable under RIDDOR.  
 
dB (A) DECIBELS - The scale in decibels given to the hearing range of the human ear.  
This is a logarithmic calculation to measure the loudness of the sound. (Two identical dB(A) 
machines will produce a 3 dB(A) increase.) 
 
DERMATITIS - This occurs when there has been over exposure to known irritant chemicals.  
E.G.: Cement dust, solvents and detergents. Symptoms including cracking of the skin, 
redness, ulceration and infections. 
 
DISPLAY SCREEN EQUIPMENT - Any alpha numeric or data display except typewriters, 
calculators, portables or machinery controls. 
 
DUST – Airborne particles of less than 100 microns in size. 
 
ERGONOMICS - The study of human interaction with their working environment.  Factors 
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include psychological, stress and physical aspects. 
 
EARTHING – The metal parts of electrical appliances are bonded or connected to earth, if 
they become live the earth connection is low resistance and will allow the electricity to flow 
through it protecting any person at risk. The leakage to earth will cause a trip device or RCD 
to trip and stop current flowing.  
 
FIRE PRECAUTIONS - Measures aimed at preventing or at least minimising the risks to 
persons and property in the event of a fire.   
 
FIRE PREVENTION - Measures behind preventing the outbreak of fire and reducing fire 
risk: - Examples: No Smoking, cleaning, good housekeeping, safe storage & electrical 
testing. 
 
FIRE PROTECTION - Features within a building to detect, extinguish, contain fire, or allow 
people to be evacuated safely. Examples: Fire extinguishers, warning signs, emergency 
lighting, fire doors & fire exits. (also known as Fire Mitigation measures)  
 
FIRST AID – First line treatment with the aim to preserve life and minimise the 
consequences of an injury.  
 
FIXED GUARD – A physical barrier with no moving parts and should prevent access to the 
danger point of the machine.  Must be of substantial construction and should not be easily 
removable.  
 
FLASH POINT - The temperature at which, under certain conditions, a liquid gives off 
sufficient flammable vapour to produce a flash on application of an ignition source.  The 
minimum temperature at which ignitable vapour will ignite. 
 
FREQUENCY BAND – The measurement of sound at different frequencies/ pitches or 
tones.  
 
GAS - Completely elastic fluid which does not become liquid or solid at ordinary 
temperatures 
 
GENERAL VENTILATION – This is the natural ventilation of a workroom, can be via a 
window or fan. 
 
GUIDANCE NOTES - These are printed on H&S issues to provide more technical 
information, they not legally binding but do set the standards which could be met to meet 
the current legislation.  I.e. The Manual Handling Regulations have an associated guidance 
note showing good practice which can be followed. 
 
HARMFUL - A substance which if inhaled, ingested or absorbed into the body may involve 
limited health problems. 
 
HAZARD - A condition that has the potential to cause harm.  There are four-man 
categories: Physical, Ergonomic, Chemical & Biological. 
 
HEALTH SURVEILLANCE - A provision of certain sets of safety legislation, in particular 
COSHH, the employer must check on the health of their employees. (Blood tests for lead, 
lung function tests for respiratory sensitizer) 
 
HUMAN FACTORS - These are personal factors which may increase the likelihood of an 
individual having an accident in the work environment.  Perception, motivation, attitudes, 
personality, interaction, mental capabilities and physical capabilities are the main human 
factors. 
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INGESTION - One of the three ways in which a substance gains entry into the body via the 
mouth and stomach. 
 
INHALATION - The way a substance gains entry into the body via the nose and mouth, 
from here it travels into the lungs and the blood system. 
 
INHALABLE DUST – Dust of a particle size which can be inhaled during respiration. The 
size of particles is normally less than 10 microns. 
 
INORGANIC DUST - mineral based dust which can cause forms of pneumoconiosis E.g. 
coal, silicon and asbestos.  Exposure can result in Silicosis, Asbestosis and Coal Workers 
Lung. 
 
INSPECTION - A comprehensive look around the workplace, looking at hazards associated 
with the workplace, work practices and equipment. The aim is to identify hazards and take 
remedial action. 
 
INTERLOCKING GUARD - This means that if the interlock is not in place the machine 
cannot operate. Allows access but can be easily overridden. E.g. Food mixer, lift door, 
microwave door. 
 
IONISING RADIATION - Most elements are made up of stable atoms, those containing 
unstable elements are said to be radioactive. The process of radioactive decay produces 
unstable nuclei which emit three different forms of radiation Alpha, Beta and Gamma. This 
type of radiation has the ability to ionise matter and change the structure of atoms and cells. 
 
ISOLATION - The disconnection and separation of electrical equipment from every source 
of energy. The isolation method will normally be in the form of a padlock with locks the 
system off.  
 
LOCAL EXHAUST VENTILATION - This is a form of hazard control which aims to capture 
the air borne contaminate before it reaches the work room air or the breathing zone of the 
worker. 
 
MANUAL HANDLING - Transporting, lifting, pulling or moving by hand or bodily force.   
 
MEANS OF ESCAPE - The structural means whereby a safe route is maintained for 
persons from any point of the building to a place of safety.   
 
NEAR MISS – A random, unexpected event which did not result in injury but had the 
potential to do so.  
 
NEGLIGENCE - This occurs when a duty of care is breached, it is failure to exercise 
reasonable care.  
 
NEIGHBOUR - In common law we all owe a duty of care to those who might be directly 
affected by out acts or omissions.  A neighbour is a person who might be closely or directly 
affected by your actions or lack of them. 
 
NOISE - An unwanted sound which has the potential to damage the hearing mechanism. 
 
NON-IONISING RADIATION - Low frequency radiation which does not have the ability to 
ionise matter.  However, there are still several problems associated with these types of 
radiation.  (E.g. visible light, ultra violet light, infra-red and radio waves.) 
 
ORGANIC DUST - Animal or vegetable dust particles of under 10 microns which can cause 
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alveolitis.  A lung disorder which damages the very small air sacs within the lungs. E.g. 
Cheese workers lung, Farm workers lung. 
 
PERCEPTION - This is the way different individuals see things. Their perception is very 
much based on their past experiences of life and their knowledge of certain situations.  
Perception is not always how things really are but how they are seen. 
 
PERMANENT THRESHOLD SHIFT - This is a form of noise induced hearing loss which 
can occur after the hearing mechanism has been exposed to a loud noise.  Once 
permanent it is irreversible. 
 
PERMIT TO WORK - A formal written document used when the risk level is high. It must be 
authorised at the beginning, during and once the work has been completed. This should 
outline the precautions, the method of work, the people, emergency arranges and all 
aspects of the job. (examples: working with live electricity and entry into confined spaces) 
 
PERSONAL SAMPLING - This is a form of environmental monitoring which investigates the 
contaminant in the breathing zone of a particular worker 
 
PNEUMOCONIOSIS - This is a generic term for various lung diseases which can be caused 
by exposure to inorganic dust.  Which provokes a tissue reaction and interferes with the 
function of the lungs.  E.G. Asbestosis 
 
PPE - Personal Protective Equipment - Anything worn or held by an employee to protect 
them from a hazard or risk. 
 
PRACTICABLE – If a legal requirement is supported by this term then the action must be 
carried out regardless of the cost, if the action is technically possible it must be completed. 
 
PRESBYCUSIS - This is the loss of hearing in the higher frequency band areas.  This 
occurs naturally with old age but can be accelerated by constant exposure to noise. 
 
RADIATION - Energy which is emitted or absorbed as particles or in a wave form. There are 
two types: - ionising and non-ionising. 
 
REGULATIONS - These are legally binding and usually tackle one specific aspect of health 
and safety i.e. noise, electricity, lead etc. 
 
RESPIRABLE DUST - Dust of a particle size which is likely to enter the gas exchange area 
of the lungs. The size of particles is normally less than 7 microns. 
 
RISK - Likelihood that a hazard will cause harm under defined conditions.  Likelihood X 
Severity  
 
RISK ASSESSMENT - A formal systematic process whereby significant hazards are 
identified, the risks evaluated, the individuals who may be at risk identified and measures 
drawn up to reduce the risk of injury. 
 
SAFE SYSTEM OF WORK - A procedure which may be written and identifies the safest 
and best way of carrying out a process. 
 
SAFEGUARD - A guard or device designed to protect persons from danger 
 
SK - An abbreviated term found on substances which can be absorbed through the skin into 
the body. 
 
SLING - Any item of equipment connected to a hook and between the load. (chains) 
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SO FAR AS IS REASONABLY PRACTICABLE - A legal term quoted initially in the Health & 
Safety at Work Act, it allows the employer to weigh up the cost of taking action with the risks 
involved in the workplace or process. 
 
SOUND - The result of air being continuously compressed then stretched, the frequency or 
number of compressions per second determines the pitch, the energy level determines the 
loudness. 
 
STATUTE LAW - An express and formal rule of conduct to be observed by those to whom it 
is applicable. Usually in the form of Acts of Parliament or Regulations which are all legally 
enforceable by the courts. 
 
TEMPORARY THRESHOLD SHIFT - This is caused by short term exposure to noise, the 
nerve endings in the cochlea produce temporary deafness. If the noise is removed the 
person’s hearing will recover. 
 
TINNITUS - ringing or buzzing in the ears, this can be acute after exposure to high levels of 
noise or chronic where exposure is repeated over a long period of time. 
 
TORT - Civil wrong E.g. Trespass & negligence 
 
TRIP DEVICE - A device which stops a machine if someone approaches the danger area, 
three main types: - light beams, probes and pressure pads. 
 
USER - Under the DSE regulations this is someone who habitually uses a DSE for a 
significant part of their daily routine. 
 
VICARIOUS LIABILITY - The employer is responsible for the torts of the employee if they 
are committed during the course of work. 
 
WORK EQUIPMENT - Any tool, appliance or apparatus used for work. This includes items 
such as hammers, mechanical diggers, drills etc. (PUWER) 
 
WORKPLACE EXPOSURE LIMITS – This is the airborne concentration of a substance. 
This level must not be exceeded and exposure reduced AFAIRP for those with carcinogens 
and substances causing asthma. 
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C. CONSTRUCTION USEFUL DEFINITIONS 
 
Anchor Bolt - A bolt embedded in concrete used to hold structural members in place.  

Beam - A horizontal framing member designed to carry a load from a set of joists or a roof 
and spanning an open space. Beams are typically 6 inches by 6 inches or 4 inches by 10 
inches or larger. 

Calcium Carbonate or Efflorescence - A white chalky material, which is very often found 
on concrete basement walls and other concrete surfaces where water has leached some of 
the chemicals out of the concrete. The appearance of the material is typically a sign of past 
or present moisture penetrations. 

Carbon Monoxide (CO) - A toxic colourless and odourless gas that is the by-product of 
combustion from fireplaces, furnaces, grills, generators, and hot water heaters. These 
require proper installation and service in order to prevent CO exposure. CO testing must be 
a regular part of the annual gas furnace service. In addition, a CO alarm should be placed in 
every home. 

Circuit Breaker - A device that looks like a switch and is located inside the electrical panel 
or circuit breaker box in a home or building. A regular circuit breaker switch is designed to 
shut off the power to the portion of the home it controls and also limits the amount of power 
flowing through a circuit (measured in amperes). A main circuit breaker switch is designed 
to shot off the power to the entire home. 

Concrete - A construction material used for foundations, ground level floors and sidewalks. 
Most concrete is made out of Portland cement, sand, and gravel or aggregate. Concrete is 
commonly reinforced with steel rods, known as rebar or wire screening, called mesh. 

Concrete Block – Often used in low rise commercial and some residential construction, a 
hollow concrete 'brick' most commonly 8 inches x 8 inches x 16 inches in size. The original 
design and use is attributed to the architect Frank Lloyd Wright. 

Construction – This is defined in CDM as construction, alteration, conversion, renovation. 
It includes: 

• building repair, redecoration, maintenance, decommissioning and demolition 
• preparation for a structure 
• assembly and disassembly of prefabricated elements 
• removal of a structure 
• installation, commissioning, maintenance of services fixed within the structure. 

Construction plant competence scheme – Recognised card scheme for plant 
operators focus on qualification and experience. 

Construction industry scaffolders record scheme – This is managed by the National 
Access and Scaffolding Confederation and training provided by the CITB, there are 
three types of card: -trainee, basic and advanced. 

Construction skills certification scheme – 240 occupations covered and central records 
of those who have achieved the test are kept centrally. 

Contaminated ground – This is ground potentially containing harmful chemicals such as 
asbestos, mercury, fumes, gases or even biological organisms such as anthrax.  
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Demolition – Removal of a structure or load bearing section of a structure.  

Designer - One who designs houses, interiors, landscaping or other objects. When utilized 
in the context of residential construction, they may or may not be a qualified architect. Term 
used in CDM. 

Drywall or Gypsum Wallboard (GWB) or Sheet rock or Plasterboard - A wall finish 
consisting of a manufactured panel made out of gypsum plaster and encased in a thin 
cardboard. It is usually ½ inch thick and 4 feet by 8 feet or 4 feet by 12 feet in size. The 
panels are nailed or screwed onto the framing and the joints are taped and covered with a 
'joint compound'.  
 
Eaves - The lower, level part of a roof overhanging a wall.  
 
Elevation - An Elevation is the view of the side of the house or a wall in a room as if 
the viewer is standing back and looking straight at it. This drawing shows each side 
of the house including the foundation and roof. It shows the configuration of the 
windows (sliding, casement, awnings, etc.), the outside doors, handrails, gutters, the 
pitch and overhang of the roof, the siding, roofing, and any chimneys.  

Flashing - The building component used to connect portions of a roof, deck, or siding 
material to another surface such as a chimney, wall, or vent pipe. It is often composed of 
various metals, rubber or tar and is mostly intended to prevent water entry 

Form 10 – Notification to the HSE of notifiable construction project of over 30 days or where 
there will be 500 person days or more. (Reportable under CDM 2007) 

Fuse - A device often found in older homes designed to prevent overloads in electrical 
lines. 

Fascia - The trim piece nailed to the ends of a series of rafters or trusses to tie them 
together at the lower, level end of a roof. The fascia supports the sheathing on the 
edge of the roof as well as the front edge of the soffit.  
 
Fascia Board - The exterior finish nailed to the fascia that is nailed to the rafter or  
truss ends that runs horizontally around the roof on which the gutters are mounted. 
The fascia board forms a drip edge for rain water, as well as hides the end of the roof 
sheathing and soffits. 
 
Head protection – All those at risk from construction and engineering activates should be 
provided with suitable head protection this may include bump caps as well as full hard hats. 
Areas where there are not risks from falling objects may be designated areas where head 
protection must not be worn.  Any head protection must carry the CE mark and be suitable 
for the wearer. Head protection protects from falling objects not the risk of falling people.  
 
Joist - One of a group of structural members designed to support a floor or ceiling 
load. When the member supports a ceiling as well as a roof it is called a roof joist. 
 
Lifting Equipment – work equipment for lifting or lowering loads including winch, pulley, 
hoist and crane etc. 

Load Bearing Wall - A wall that is supporting its own weight and some other structural 
elements of the house such as the joists. 

http://daveosborne.com/dave/glossary/glossary.php
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MDF (Medium-Density Fibreboard) - An engineered wood made from softwood fibres 
that were mechanically separated, then randomly combined, glued and pressed so 
the material has no grain, but is consistent throughout. It swells if wet unless treated.  
 
Mobile crane – crane able to travel under its own power, doesn’t normally include 
track mounted cranes. 

Principal Contractor – The lead contractor appointed by the Client to undertaken a 
notifiable CDM construction project. Must be competent and have adequate resources. 

Radon - A naturally-occurring radioactive gas common in many parts of the country often 
associated with lung cancer. Mitigation measures may involve crawl space and basement 
venting and various forms of vapour barriers. 

Rated capacity plates – These are affixed to lifting equipment such as fork lift trucks to 
show their maximum safe working load and the different heights and reaches which are 
acceptable. 

Relative Humidity - The ratio of the amount of water vapour in the air at a specific 
temperature to the maximum amount that the air could hold at that temperature, expressed 
as a percentage. 

Safe Working Load – (SWL) the maximum load that can be safely lifted by an item of 
lifting equipment. 
 
Structure – “any building, steel or reinforced structure, railway line, tramway line, 
dock, harbour, bridge, shaft……or structure designed to preserve or alter any natural 
feature.” Also includes formwork, false work, scaffold used to provide support or 
provide a means of access during construction work.  
 
Stud - A vertical support member giving most of the strength to walls. These are 
usually 2x4s spaced 16" apart that wallboard (drywall mostly). 
 
Substance – any natural or artificial substance in sold, liquid, gas or vapour form 
includes biological micro-organisms.  
 
Total Rise - 1) With stairs: The total height of a staircase which extends from the 
lower level up to the surface of the upper level. A staircase built from one floor up to 
another floor has a total rise of exactly one storey. 2) With a roof: the total rise is the 
vertical distance from the top of the roof to the top of the walls.  
 
Truss - A structural unit made up of crosspieces to provide support, over large spans, 
for a roof or bridge. A truss is designed to give the most lift using the least amount of 
material so its own weight is minimized. 
Thorough examination – A number of pieces of specific work equipment and situations 
must be thoroughly examined at statutory intervals, this includes lifting equipment, local 
exhaust ventilation, cofferdams and scaffolding.  
 
Vehicle – any mobile plant  
 
Working platform – An area close boarded with guard rails and suitable access via a 
ladder or access steps, used as a place of work. May be part of scaffolding or trestles.  

 
  

http://daveosborne.com/dave/glossary/glossary.php#engineeredwood#engineeredwood
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D. USEFUL ABREVIATIONS 
 
ACOP  

Approved Code of Practice  

AFD  Automatic Fire Detection  
BLEVE  Boiling Liquid Expanding Vapour Explosion  
BSI British Standards Institution 
BASEEF  A British Approvals Service for Electrical Equipment in Flammable 

Atmospheres  
CAW  Control of Asbestos at Work Regulations 2012 
CDM  Construction (Design and Management) Regulations 2015 
CEN European Committee for Standardisation 
CENELEC  European Committee for Electrotechnical Standardisation  
CLAW Control of Lead at Work Regulations 2002 
CO  Carbon Monoxide                        CO2 Carbon Dioxide  
COMAH  Control of Major Accident Hazards Regulations 1999  
COSHH  Control of Substances Hazardous to Health Regulations 2002  
CPA Consumer Protection Act 1987 
CPL  The Classification, Packaging and Labelling of Dangerous 

Substances Regs 
CTE  Centre Tapped to Earth  
dB Decibel 
DSE Display Screen Equipment (VDU) 
DSER  Health and Safety (Display Screen Equipment) Regulations 1992  
EAT  Employee Appeal Tribunal  
EH  HSE Environmental Hygiene Guidance Note Series i.e. EH40 
EHO Environmental Health Officer 
EH40  HSE Guidance Note on Workplace Exposure Limits (Chemicals only)  
EMAS  Employment Medical Advisory Service 
EPA  Environmental Protection Act 1990  
GS  HSE General Guidance Note Series  
HAZAN Hazard Analysis 
HAZOP  Hazard and Operability Study  
HFL Highly Flammable Liquid 
HSE Health and Safety Executive 
HASWA  Health and Safety at Work etc. Act 1974  
IEE Institution of Electrical Engineers 
lOSH  Institution of Occupational Safety and Health  
IPC  Integrated Pollution Control  
JSA  Job Safety Analysis  
LA  Local Authority  
LEPd /Lex Daily Personal Noise Exposure  
LEV  Local Exhaust Ventilation  
LOLER Lifting Operations and Lifting Equipment Regulations  
LPG Liquefied Petroleum Gas 
L TEL  Long Term Exposure Limit  
MHOR  Manual Handling Operations Regulations 1992  
MHSWR  Management of Health and Safety at Work Regulations 1999  
NDT  Non-destructive Testing  
NEBOSH  National Examination Board in Occupational Safety and Health  
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NH3  Ammonia  
NIHL  Noise Induced Hearing Loss  
PM  HSE Plant and Machinery Guidance Note Series  
PPE  Personal Protective Equipment  
ppm parts per million (concentration)  
 
PUWER  

 
Provision and Use of Work Equipment Regulations 1998  

QA  Quality Assurance  
RCD  Residual Current Device  
RIDDOR  Reporting of Injuries, Diseases and Dangerous Occurrences 

Regulations 
RoSPA  Royal Society for the Prevention of Accidents  
RPA  Radiation Protection Adviser  
RPE  Respiratory Protective Equipment  
SDS Safety Data Sheet 
SRSC  Safety Representatives and Safety Committees Regulations 1977  
SSP  Statutory Sick Pay  

STEL  Short Term Exposure Limit  
SWL  Safe Working Load  
TTS  Temporary Threshold Shift  
TUC  Trades Union Congress  
TWA  Time Weighted Average  
VDU  Visual Display Unit  
VWF  Vibration White Finger  
WEL Workplace Exposure Level (airborne concentration of a substance 

over 8 hours) 
WRULD  Work-related Upper Limb Disorders  
WHSWR Workplace (Health, Safety and Welfare) Regulations 1992  

 
 


